Monthly Expenditure Report

Reporting Month: October 2023 Budget Fiscal Year: 2023-2024

NC Name: Greater Valley Glen
Neighborhood Council

Monthly Cash Reconciliation

Beginning Balance Total Spent R%’:fa':g;g Outstanding Commitments Net Available
$26454.74 $2486.96 $23967.78 $744.20 $320.00 $22903.58
Monthly Cash Flow Analysis
Total Spent this Unspent Budget . .
Budget Category Adopted Budget Month Balance Outstanding Net Available
Office $986.96 $744.20
Outreach $11400.00 $0.00 $9367.78 $0.00 $8623.58
Elections $0.00 $0.00
Community
Improvement Project $19600.00 $1500.00 $13600.00 $0.00 $13600.00
Neighborgood Purpose $1000.00 $0.00 $1000.00 $0.00 $1000.00
rants
Funding Requests Under Review: $320.00 Encumbrances: $0.00 Previous Expenditures: $5545.26
Expenditures
# Vendor Date Description EE Sub-category | Total
Category
EIG ) ) General .
1 CONSTANTCONTACT.CO 10/15/2023 | email service Operatlgns Office $45.00
Expenditure
Payment to Personal Storage 3 for General
2 Personal Storage 3 09/28/2023 the storage unit utlllzed.by the Operations Office $391.00
Greater Valley Glen Neighborhood ;
. Expenditure
Council.
: Community
Payment to Stay Green for services
3 Stay Green, Inc. 10/05/2023 rendered in October 2023 Improvgment $1500.00
Project
Payment of invoice from Wendy
WENDY L. MOORE / . General
4| MOORE BUSINESS 10/05/2023 't\)"oc.’re / Moore B“S'”‘:fss RedS‘f‘”S for | operations Office $550.96
RESULTS usiness services performed for Expenditure
GVGNC
Subtotal: $2486.96
Outstanding Expenditures
# Vendor Date Description Budget Category | Sub-category Total
WENDY L MOORE Genera
1 02/01/2024 | Website Maintenace Operations Office $331.32
BUSINESS Expenditure
RESULTS P




WENDY L. MOORE

General
B/UMS(IDI\(I)ERSES 02/01/2024 | Website maintenance Operatiqns Office $242.88
RESULTS Expenditure
General
Personal Storage 3 02/02/2024 | Storage Operations Office $170.00

Expenditure

Subtotal: Outstanding

$744.20




2/1/24, 6:03 PM Preview

(©) Constant Contact Custom Invoice
mjannol Invoice Date: 10/15/2023
Attn: Greater Valley Glen Neighborhood Council User Name: mjannol

Robin Shafer

12318 Erwin Street

North Hollywood, CA US, 91606
(818) 370-7331

Description Amount

Constant Contact Toolkit - Email
$45.00
501-1500 Contacts

Subtotal| $45.00

Tax| $0.00

Leftover Prepay Balance:| ($0.00)

Total:| $45.00

Note: Payments under a pre-payment plan are non-refundable deposits on account with Constant Contact that will be used to settle
future monthly invoices. Pre-payment deposit amounts are based on an estimate of your future monthly invoices and may not be
sufficient to last the estimated time period. Actual charges and discounts will be calculated at the time of your monthly invoice based on
products and add-on services to which you subscribe and related usage. Please read our Payment Plan Details
(https://knowledgebase.constantcontact.com/articles/KnowledgeBase/5773-prepayment-guidelines?
g=prepayment%20guideline*&lang=en_US) for further explanation.

Please make checks payable to Constant Contact, Inc. noting imbaab7ab on the check.
Constant Contact, Inc. is a corporation with a Federal Tax ID number of: 04-3285398.

Note:

1. Payments under a prepayment plan are non-refundable deposits on account with Constant Contact that will be used to settle
future monthly invoices.

2. Pre-payment amounts are estimated based on your current selection of services and may not be sufficient to last the discount
period you choose.

3. Actual charges and discounts will be calculated at the time of your monthly invoice based on products and add-on services to
which you subscribe and related usage.

4. When your prepayment runs out we'll attempt to charge your account under the same prepayment terms. If we are not able to,
we'll convert your account to a standard monthly payment plan.

Billing questions? Contact Support
Constant Contact - 1601 Trapelo Road - Waltham, MA 02451 US

https://voc.roving.com/bricardo/invoicetool/preview.php 17



@J Constant Contact
Print

Billing Activity - Payments

Greater Valley Glen Neighborhood Council
Attn: Andrea Schmitt

12318 Erwin Street

North Hollywood CA 91606

US

P 818-645-3239

Payments from 10/01/2023 to 10/31/2023
Date Description

10-15-2023 03:26:18  Payment - Credit Card (MasterCard)

Billing questions? Contact Support
Constant Contact - 1601 Trapelo Road - Waltham, MA 02451 US

Today's Date: 02/01/2024
User Name:

Charge Amount Credit Amount
$45.00



Office of the City Clerk Administrative Services Division
Neighborhood Council (NC) Funding Program
Board Action Certification (BAC) Form

NC Name: Greater Valley Glen Council Meeting Date: January 8, 2024

Budget Fiscal Year: 2023 - 2024 Agenda Item No: VII b

Board Motion: Mickey Jannol moved to approve the expense of $45 per month for Constant Contact. Seconded by Daniel Lopez.

Method of Payment: (Select One)

O Check O Credit Card O] Board Member Reimbursement
Vote Count
Recused Board Members must leave the room prior to any discussion and may not return to the room until after the vote is complete.
Board Member’s First and Last Name Board Position Yes No Abstain Present Absent | Ineligible | Recused
Suzanne Alon District 1 Rep X
John Altounji At-Large Rep X
Walden Corcoran At-Large Rep X
Joanne D’Antonio At-Large Rep X
Trisha Dexter At-Large Rep X
Carla Micaela Fuentes District 6 Rep X
Dower Jai “DJ” Gervais District 5 Rep X
Mickey Jannol Secretary & At-Large Rep X
Andrea Jones At-Large Rep X
Michael Kennedy District 4 Rep X
Paul Kroeger At-Large Rep X
Robin Lev District 6 Rep X
Daniel Lopez President & At-Large Rep X
Cosmo Moore VP & District 4 Rep X
Robin Shafer Treasurer & District 5 Rep X
Angel Song Youth Rep X
Guillermo Valdez At-Large Rep X
Penny Woods At-Large Rep X
Board Quorum is at least|13
Members present at time of vote|16
Vote Tally:| 14 0 0 0 2 2 0

Motion Passes (Based on achievement of a majority of the sum of Yes and No Votes)

We, the authorized signers of the above named Neighborhood Council, declare that the information presented on this form is accurate and complete, and that a
public meeting was held in accordance with all laws, policies, and procedures. The above was approved by the Neighborhood Council Board, at a Brown Act
compliant public meeting where a quorum of the Board was present.

Authorized Signature Authorized Signature:

Print/Type Name: Print/Type Name:

Date: Date:




PERSONAL STORAGE 3
13005 Victory Bivd.
North Hollywood, CA. 91606
Ph: 818-508-9889 Fax: 818-508-9913

Invoice No. C83-2023-9.2

Customer/Company Name
Name City of Los Angeles, Greater Valley Glen Council, GVGC Date 9/21/2023
Attn: Roberta Shafer or Laura Williford \
Phone: 818-370-7331
Address 13659 Victory Blvd. #136 Member No.
City Valley Glen, State CA. ZIP 91401 Rep
Qty Description Unit Price TOTAL
1mo |August Rent - 08/07/23 $140.00 $140.00
1mo  August Late Fee - 08/17/23 $15.00 $15.00
1mo  September Rent - 09/07/23 $140.00 $140.00
1mo | September Late Fee - 09/17/23 $15.00 $15.00
1mo Preliminary Notice of Lien Fee - 09/07/23 $25.00 $25.00
1mo | October Rent - 10/07/23 $140.00 $140.00
Remaining Credit After Last Payment - 07/25/23 $84.00 -$84.00
Payments are due monthly on the 7th.
SubTotal 391.00
Make check payable to Personal Storage 3. TOTAL 391.00
It you have any questions concerning this invoice, please contact Nikolas Altieri at 818-508-9889.

City Tax Registration # 0000036211-0001-6 and Federal Tax Id # 95-4112185

THANK YOU FOR YOUR BUSINESS !




Office of the City Clerk — Administrative Services Division
Neighborhood Council Funding Program
Proxy Authorization Form

For Greater Valley Glen Neighborhood Council

Date: 09/28/2023

Motion/Action:

Payment to Personal Storage 3 for the storage unit utilized by the Greater Valley Glen Neighborhood
Council.

If the proxy authorization is for a payment request, please complete the following:

Vendor Name Invoice Number Date of Invoice Amount
Personal Storage 3 C83-2023-9.2 09/21/2023 $391.00
Total $391.00

Reason for Proxy Authorization:

The Greater Valley Glen Neighborhood Council has not yet submitted an Admin Packet and Annual Budget for Fiscal
Year 2023-2024. The NC is currently unable to make/submit their own payments, so the NC Funding Program will
make the payment to Personal Storage 3 so that the NC does not lose their storage unit or the contents inside of the
storage unit.

Department Authorizing Payment:

[] |Office of the City Clerk

Department of Neighborhood Empowerment

Staff Name: Laura Williford
Title: Funding Representative

TOTTET Wit CTeTRSTgm

Signature: _/
77

Date: 09/28/2023

28, 2023 2:15PM

. . Se
Authorization: JanetHernandez
Title: Neighborhood Council Funding Program Supervisor

S|gnature Signed with ClerkSign }‘ﬁg Date 09/28/2023
C ey G
o/anet: Chlernandez w

Sep 28, 2023 2:28PM NCFP FORM 102 (Rev 09-05-18)

Digitally Signed using ClerkSign ( Document: 2b470e11-6d00-4d23-b0a4-7082f36573d1 )



PERSONAL STORAGE 3
13005 Victory Bivd.
North Hollywood, CA. 91606
Ph: 818-508-9889 Fax: 818-508-9913

Invoice No. C83-2023-9.2

Customer/Company Name
Name City of Los Angeles, Greater Valley Glen Council, GVGC Date 9/21/2023
Attn: Roberta Shafer or Laura Williford \
Phone: 818-370-7331
Address 13659 Victory Blvd. #136 Member No.
City Valley Glen, State CA. ZIP 91401 Rep
Qty Description Unit Price TOTAL
1mo | August Rent - 08/07/23 $140.00 $140.00
1mo  August Late Fee - 08/17/23 $15.00 $15.00
1mo  September Rent - 09/07/23 $140.00 $140.00
1mo | September Late Fee - 09/17/23 $15.00 $15.00
1mo Preliminary Notice of Lien Fee - 09/07/23 $25.00 $25.00
1mo  October Rent - 10/07/23 $140.00 $140.00
Remaining Credit After Last Payment - 07/25/23 $84.00 -$84.00
Payments are due monthly on the 7th.
SubTotal 391.00
Make check payable to Personal Storage 3. TOTAL 391.00
It you have any questions concerning this invoice, please contact Nikolas Altieri at 818-508-9889.

City Tax Registration # 0000036211-0001-6 and Federal Tax Id # 95-4112185

THANK YOU FOR YOUR BUSINESS !

Digitally Signed using ClerkSign ( Document: 2b470e11-6d00-4d23-b0a4-7082f36573d1 )




Office of the City Clerk — Administrative Services Division
Neighborhood Council Funding Program
Proxy Authorization Form

For Greater Valley Glen Neighborhood Council

Date: 10/02/2023

Motion/Action:
Making a payment to Stay Green Inc for services already rendered.

If the proxy authorization is for a payment request, please complete the following:

Vendor Name Invoice Number Date of Invoice Amount
Stay Green Inc 81532 10/02/2023 $1,500.00
Total $1,500.00

Reason for Proxy Authorization:

GVGNC has not yet submitted an approved Admin Packet and Annual Budget; however, Stay Green has already
rendered services for October 2023. The NC has been informed that further payments to this vendor will need to
be approved by the board and this expenditure will need to be added to the Annual Budget.

Department Authorizing Payment:

[] |Office of the City Clerk

Department of Neighborhood Empowerment

Staff Name: Laura Williford
Title: Funding Resgre{sqmggé{g

Signature: /A @ Date: 10/02/2023

06t02.-2023.2:40R0M

Authorization: Janet Hernandez
Title: Neighborhood Council Funding Program Supervisor

Signature:

Signed with ClerkSign

Date: 10/02/2023

Jm Cllornandez

Oct 02, 2023 3:01PM NCFP FORM 102 (Rev 09-05-18)

Digitally Signed using ClerkSign ( Document: 91cc7341-eef8-4511-986a-ed4cbbc90028 )



(@E Stay Green InC. Santa Clarita, CA 91350

The Natural Choice
\  For Professional Landscape Services

BILL TO

Greater Valley Glen Council
c/o Greater Valley Glen Council
13654 Victory Bvd

#136

Valley Glen, CA 91401

Phone: 800-858-5508
26415 Summit Circle Fax: 877-31

7-8437

Email: ar@staygreen.com

INVOICE 81532

INVOICE DATE 10/02/2023

PROPERTY ADDRESS

Greater Valley Glen Council
13654 Victory Blvd
Valley Glen, CA 91401

DUE DATE TERMS PO# ACCOUNT MANAGER
11/01/2023 Net 30 Adalberto Reynaga
#136
DESCRIPTION PRICE
#45509 - Landscape Maintenance - Median Cleaning October 2023 $1,500.00
INVOICE GRAND TOTAL $1,500.00

Invoices are due within 30 days of billing date, or are subject to a 1.5% per month service charge (18% annual rate).

Digitally Signed using ClerkSign ( Document: 91cc7341-eef8-4511-986a-ed4cbbc90028 )



(@ Stay Green Inc. Santa Clarita, CA 91350

-, The Natural Choice
\  For Professional Landscape Services

BILL TO

Greater Valley Glen Council
c/o Greater Valley Glen Council
13654 Victory Bvd

#136

Valley Glen, CA 91401

Phone: 800-858-5508
26415 Summit Circle Fax: 877-31

7-8437

Email: ar@staygreen.com

INVOICE 81532

INVOICE DATE 10/02/2023

PROPERTY ADDRESS

Greater Valley Glen Council
13654 Victory Blvd
Valley Glen, CA 91401

DUE DATE TERMS PO# ACCOUNT MANAGER
11/01/2023 Net 30 Adalberto Reynaga
#136
DESCRIPTION PRICE
#45509 - Landscape Maintenance - Median Cleaning October 2023 $1,500.00
INVOICE GRAND TOTAL $1,500.00

Invoices are due within 30 days of billing date, or are subject to a 1.5% per month service charge (18% annual rate).



Invoice #GVG 2023 1002
Number

Date October 2, 2023

Greater Valley Glen NC Please remit to:
13659 Victory Blvd, #136
Valley Glen, CA 91401 Wendy L. Moore

Moore Business Results

19300 Rinaldi, #7524
Northridge, CA 91327

818 252-9399

http://www.moorebusinessresults.com/

City of LA Tax #549794-29

Communications services 464.64
Renew domain name 86.32
Total Amount Due: $550.96

Thank you for your business. We appreciate working with you.

Please pay within 21 days of invoice date. Payments not received by that date may incur a late fee of $25.
We may also assess a 1.5% interest charge per month on late payments. Interest accrues retroactively from
the invoice date. If the invoice is not paid within 90 days, additional collections fees may apply. Returned

checks are $25.

Date | Details Hours
9/7/2023 | Change meeting date. West Nile on news. Meeting eblast 0.42
9/15/2023 | Agenda. Congress on calendar. Eblast. Fb/Ig/Nd 0.50

Calendar: Congress, day of service, Valley Glen Neighborhood
9/19/2023 | Association Town Hall. VGNA on news 0.34
9/29/2023 | Get access to and renew domain name to bring site back up 0.67
9/29/2023 | Agenda and eblast, social 0.42
10/2/2023 | Update board page and email forwarding. Meeting documents 1.17
Total 3.52




Office of the City Clerk — Administrative Services Division
Neighborhood Council Funding Program
Proxy Authorization Form

For Greater Valley Glen Neighborhood Council

Date: 10/5/2023

Motion/Action:

Paying invoices due to Wendy Moore / Moore Business Results for business services performed on
behalf of the Neighborhood Council

If the proxy authorization is for a payment request, please complete the following:

Vendor Name Invoice Number Date of Invoice Amount
Wendy Moore / Moore Business Results GVG 2023 1002 10/2/2023 $550.96
Total $550.96

Reason for Proxy Authorization:

The Greater Valley Glen NC's funds are currently frozen. Our office will pay these outstanding office/
operational expenses until the NC is able to complete the necessary steps to change their status .

Department Authorizing Payment:

[] |Office of the City Clerk

Department of Neighborhood Empowerment

Staff Name: Laura Williford
Title: Funding Representative

TOTTE Wt CTETRSTgTT

Signature: _ 4~ &@ Date: 10/5/2023

Oct 05, 2023 3:16PM

Authorization: Janet Hernandez
Title: Neighborhood Council Funding Program Supervisor

Signature: _/aunet Slotnandez &) Date: 10/5/2023

Oct 05, 2023 3:20PM

NCFP FORM 102 (Rev 09-05-18)

Digitally Signed using ClerkSign ( Document: b085dc27-c225-4935-82b1-11c1c1ad6deb )



Invoice #GVG 2023 1002
Number

Date October 2, 2023

Greater Valley Glen NC Please remit to:
13659 Victory Blvd, #136
Valley Glen, CA 91401 Wendy L. Moore

Moore Business Results
19300 Rinaldi, #7524
Northridge, CA 91327

818 252-9399
http://www.moorebusinessresults.com/
City of LA Tax #549794-29

Communications services 464.64
Renew domain name 86.32
Total Amount Due: $550.96

Thank you for your business. We appreciate working with you.

Please pay within 21 days of invoice date. Payments not received by that date may incur a late fee of $25.
We may also assess a 1.5% interest charge per month on late payments. Interest accrues retroactively from
the invoice date. If the invoice is not paid within 90 days, additional collections fees may apply. Returned

checks are $25.

Date | Details Hours
9/7/2023 | Change meeting date. West Nile on news. Meeting eblast 0.42
9/15/2023 | Agenda. Congress on calendar. Eblast. Fb/Ig/Nd 0.50

Calendar: Congress, day of service, Valley Glen Neighborhood
9/19/2023 | Association Town Hall. VGNA on news 0.34
9/29/2023 | Get access to and renew domain name to bring site back up 0.67
9/29/2023 | Agenda and eblast, social 0.42
10/2/2023 | Update board page and email forwarding. Meeting documents 1.17
Total 3.52

Digitally Signed using ClerkSign ( Document: b085dc27-c225-4935-82b1-11c1c1ad6deb )



